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[  ] APPELLANT MEMORANDA
[  ] APPELLEE RESPONSE MEMORANDA
[  ] ORAL ARGUMENT REQUESTED (Check this box if you want to present an oral argument in the Superior Court)

Sample MEMORANDUM

	
	
	


The Memorandum
1. Is due to be filed with the court within 60 calendar days of the deadline to file the Notice of Appeal
2. Must not be more than 15 pages in length.
3. Must be typed or legibly printed on single sided 8.5 x 11” white paper and double-spaced (except for quotations).
4. If you are not represented by an attorney you will need to file the original memorandum with the court, along with one copy for every other party.
5. If the record of proceedings were longer than 90 minutes, at the same time the memorandum is filed with the court, you must also file a prepared transcript of the proceedings.

STATEMENT OF THE CASE
A short statement of the facts of the case. This should include a short review of the testimony and a brief summary of the facts as presented in the Justice Court.
STATEMENT OF THE FACTS
Specific reference should be made to the portion of the recorded proceedings or transcript wherein you contend the trial court erred. A concise argument of the legal issues and any supporting legal authority (statute, rule, case precedent, etc.) relating to your position. 
EXAMPLE: If you want the Superior Court to consider the testimony of a particular witness, you should identify the page and line of the transcript where the testimony appears.

REASONS WHY THE JUSTICE COURT RULED INCORRECTLY
A statement explaining exactly what you are asking the court to do.

CONCLUSION
The conclusion should state exactly what the appellant is requesting the Superior Court Judge to do.

Respectfully submitted this date: 										
								Appellant

CERTIFICATE OF MAILING/DELIVERY
If you are not represented by an attorney you must file the original, and one additional copy of the memorandum with the trial court. The trial court will mail a copy of the memorandum to the opposing side.

If an attorney represents you, you will only need to file the original memorandum. Your attorney will be responsible for filing original with the trial court and for sending copies as necessary to the opposing side.

The opposing side will then have 30 days to file an APPELLEE'S MEMORANDUM in response.
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