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SELF-SERVICE CENTER

INSTRUCTIONS: HOW TO FILL OUT THE FORMS TO ESTABLISH CHILD SUPPORT

TYPE OR PRINT NEATLY IN LARGE CLEAR LETTERS USING BLACK INK.

FORM: FAMILY DEPARTMENT / SENSITIVE DATA COVERSHEET 
· Write in the information requested about the Petitioner, Respondent, and any children under the age of 18.  
· DO NOT INCLUDE MAILING ADDRESS ON THIS FORM IF REQUESTING ADDRESS PROTECTION.
· Case Type: Mark only one box that matches the legal procedure for which you are filing the documents in this packet: [x] Child Support
· Interpreter: Check “yes” or “no” to indicate whether an interpreter is needed.  If “yes”, write in what language(s). 
No additional copies needed.  Do NOT serve this document on the other party.

FORM: PETITION TO ESTABLISH CHILD SUPPORT
(1)	Fill in the name, address, and phone number of the person filing the form.  (A lawyer must also list the name of the person represented and the lawyer’s State Bar Number.)
(2)	Fill in the name of the persons shown as “Petitioner” or “Respondent”. 
(3)	Fill in the case number that was assigned for any prior case concerning the legal decision-making, parenting time, or paternity of the minor children named here was an issue.  If there is no prior case, leave this blank; the Clerk of Court will provide a case number when you file the Petition. 
STATEMENTS TO THE COURT
1. Fill in the information about yourself, including your relationship to the child(ren).
2. Fill in the information for the other Party. You may have to do some research for the address, occupation, and birthdate – but try your best. The Court requires a complete set of facts before it can proceed.
3. Venue: means the specific court where a case may be brought. Mark the box if this county is the correct venue for your case.
4. Jurisdiction: Place a mark in the box next to a statement if the statement is true.  If none of the statements are true, you may not be able to establish child support in the State of Arizona.  You can discuss whether or not you can establish child support in the State of Arizona with a lawyer.
5. Children: Write in the information requested about each child. If more than four (4) children are involved in this case, mark the box that states, “Information for additional children is listed on attached page(s), made part of this document.” Then, get a blank piece of paper, and write the title on that paper “#5 Information about Minor Children, continued.”  For each additional child, write the required information on the separate paper.
6. Paternity: Check the appropriate box(es) to show how paternity was established for the minor child(ren) for whom you are asking the court to order support. If the choices listed here do not apply, STOP! You should not use these forms unless or until paternity has been established or unless a lawyer has advised you to proceed.
7. Child Support: Place a mark in the box(es) that are presently true. If you are providing support for or the minor children live with you, write their name(s) and birthdates on the lines provided.
REQUESTS TO THE COURT
A.	Child Support: Mark the box or boxes you are asking the court to consider.
B.	Medical, Dental, Vision Insurance and Health Care for the Minor Child(ren): Mark the box or boxes you are asking the court to consider in the Child Support Order.
OATH AND AFFIRMATION
Do not sign and date this Request until you are told to do so by a Clerk of the Superior Court or a Notary Public. Your notarized signature states to the Court that the information you have provided is true and correct to the best of your knowledge, under penalty of law.
 	
OTHER IMPORTANT PAPERS THAT NEED TO BE COMPLETED:

CHILD SUPPORT WORKSHEET 
You can use the free Online Child Support Calculator at the website below to complete a child support worksheet.  
Arizona Supreme Court (http://www.azcourts.gov/familylaw/Child-Support-Calculator-Information)
To complete the child support worksheet, you will need to know:
1. Your monthly gross income and that of the other parent.
1. The monthly cost of medical insurance for the minor children who are the subject of this action.
1. Monthly childcare amounts paid to others.
1. The number of days the minor child(ren) spend with the non-primary residential (custodial) parent.
1. Monthly obligations of yourself and the other parent for child support or court-ordered spousal maintenance/ support
After completing the child support worksheet, print out the child support worksheet and file it with your Petition.
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